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dOVETAIL SERVICES

Employment Application 
	Applicant Information

	Surname
	
	First Name
	
	Initial
	Date
	

	Street Address

	Town/City
	
	County
	
	Postcode
	

	Phone No
	
	E-mail Address
	

	Date Available
	
	National Insurance No
	

	Position Applied for
	
	Passport number

	Are you a UK citizen?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If not, do you have a permit to work in the UK?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 


	Have you ever worked for this company?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If so, when?
	

	

	Education

	Secondary Education
	
	Address
	

	From
	
	To
	
	GCSEs/A-Levels

	College/University
	
	Address
	

	From
	
	To
	
	Qualifications
	

	College University
	
	Address
	

	From
	
	To
	
	Qualifications
	

	

	References

	Please list three professional references. One of whom can be a friend you have known for at least three years

	Full Name
	
	Relationship
	

	Company
	
	Phone No
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone No
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone No
	(           )

	Address
	


	Previous Employment

	Company
	
	Phone No
	(           )

	Address
	
	Manager
	

	Job Title
	
	Starting Salary
	£
	Final Salary
	£

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous Employer for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone No
	(         )

	Address
	
	Manager
	

	Job Title
	
	Starting Salary
	£
	Final Salary
	£

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous Employer for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone No
	(         )

	Address
	
	Manager
	

	Job Title
	
	Starting Salary
	£
	Final Salary
	£

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous Employer for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone No
	(         )

	Address
	
	Manager
	

	Job Title
	
	Starting Salary
	£
	Final Salary
	£

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous Employer for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	


PLEASE GIVE YOUR REASONS FOR APPLYING TOGETHER WITH DETAILS OF ANY PREVIOUS RELEVANT EXPERIENCE OR SPECIAL SKILLS AND HOW THEY MEET THE REQUIREMENTS OF THE JOB. ALTERNATIVELY ATTACH YOUR CURRENT C.V TO YOUR APPLICATION.

	


PLEASE CONTINUE ON A SEPARATE SHEET OF PAPER IF NECESSARY
	dIsclosure of unspent convictions

	Due to the financial responsibilities which are linked to the majority roles within the organisation and the level of responsibility that post-holders are expected to undertake you are required to disclose any details of any ‘unspent’ convictions. Only relevant convictions and other information will be taken into account so Disclosure need not necessarily be a bar to obtaining the position that you are applying for.
Do you have any ‘unspent’ convictions?    Yes/No
If yes, then please give details below:



	dIsclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge. 

If this application leads to employment, I understand that false or misleading information in my application or interview 
may result in my release.

	Signature
	
	Date
	


PLEASE TURN OVER THE PAGE
EQUAL OPPORTUNITY MONITORING FORM

To help us ensure that our recruitment procedures give genuine equality of opportunity please answer the questions below.  This document will be kept separate from your application (please tick box where appropriate).

VACANCY INFORMATION
Title:-
………………………………………………………
Full/Part Time ……………………………

Closing date:-
………………………………………………
PERSONAL INFORMATION

Name:-
……………………………………………………….
D.O.B. …………………………………..

GENDER


Male




Female

ETHNIC ORIGIN

Please tick the box which most closely describes your cultural background

WHITE


British




Irish

Any other White background (please specify)
……………………………………………………..

MULTI ETHNIC


Black Caribbean and White

Black African and White

Asian and White

Any other multi ethnic background

……………………………………………………..

ASIAN OR ASIAN BRITISH



Indian




Pakistani


Bangladeshi

Any other Asian background


…………………………………………………….

BLACK OR BLACK BRITISH



Caribbean



African

Any other Black background


…………………………………………………….

CHINESE OR OTHER ETHNIC GROUP


Chinese

Any other ethnic group



……………………………………………………

DISABILITY


Do you have a disability in respect of employment in this post?
Yes

No

Please describe any special adaptations or arrangements you may require to undertake the duties of the post, these can be discussed with you at the interview:-










